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Request for Proposal (RFP) – Fuel
The Ottawa Valley Waste Recovery Centre (OVWRC) is requesting prices to have regular gasoline, colored diesel and clear diesel delivered to rented tanks (to be provided) at the Ottawa Valley Waste Recovery Centre at a fixed price/mark up for a three year period. 
RFP Procedure:
1. Sealed proposals, plainly marked as to the contents, will be received by:
Kristy Williams - Administrative Clerk
Ottawa Valley Waste Recovery Centre
900 Woito Station Road
Pembroke, ON K8A 6W5
Until 1:30 pm - Friday, July 30th, 2021.

2. There will be no public opening for this RFP.
3. The lowest or any proposal will not necessarily be accepted.
4. The OVWRC will be the sole judge of what does and does not constitute grounds for rejecting an RFP.
5. Any collusion between individuals or corporations in the preparing of this proposal will be sufficient grounds for rejecting all RFP’s affected.
6. A submitted RFP may be withdrawn at any point prior to 1:30pm local time Friday, July 30, 2021 by verbal or written notice to Kristy Williams – Administrative Clerk.
7. The OVWRC shall deal only with the persons or companies listed in the RFP. If it is the intention of the submitter of the proposal to subcontract any portion of the RFP it should be plainly stated in the proposal.
8. Should an RFP be chosen as the successful proposal, a formal contract will be required to be signed by the person or persons authorized to bind the submitter. This contract will state the term of the contract, the agreed price/mark up, any agreed service or quality standards to be met, express limitations on subcontracting of services and responsibilities, and absolve the OVWRC of any responsibility and liability should the submitter fail to meet the terms of the contract. 


  RFP specifications:
1. All prices and markups are to be fixed for a three year term. The exact start date of the term will be determined in consultation with the chosen submitter based on a mutually acceptable schedule for the installation of fuel tanks. It is expected the start date would be in August 2021.
2. All deliveries and work are to be completed during the OVWRC operating hours (Monday to Friday, 7:30am-4:00pm, closed all statutory holidays).
3. The chosen submitter must maintain a WSIB clearance certificate and a comprehensive public liability and property insurance policy in respect of any one accident to the limit of at least $2,000,000 for the term of the contract.
4. All work performed and all equipment operated by the submitter shall be in compliance with the Ontario Occupational Health & Safety Act.
5. The OVWRC requests pricing for the rental of a 1345 litre (or approximately the same size), double walled, vacuumed sealed, above ground tank and pump for regular gas. Prices quoted may be expressed as a monthly fee or a per litre charge net of HST (for reference, in 2020 the OVWRC purchased 13,300 litres of gasoline). The rental charge is to include all cost for servicing and installation required on the tank and pump. The tank and pump are to be installed at 900 Woito Station Rd, Pembroke, Ontario, K8A 6W5.   
6. The OVWRC requests pricing to supply regular gasoline to a rental tank (see #5) at the OVWRC site; 900 Woito Station Rd, Pembroke, Ontario, K8A 6W5. Prices quoted should be expressed as a cents/litre markup/discount based on the Ottawa Terminal rack price for Reg UL Oct 87. The markup/discount is to include all fees for service and delivery and be expressed net of HST, federal and provincial gas taxes. For reference, in 2020 the OVWRC purchased 13,300 litres of gasoline and required weekly fill ups. 
7. The OVWRC requests pricing for the rental of a 4510 litre (or approximately the same size), double walled, vacuumed sealed, above ground tank and pump for clear diesel fuel. Prices quoted may be expressed as a monthly fee or a per litre charge net of HST (for reference, in 2020 the OVWRC purchased 73,757 litres of clear diesel). The rental charge is to include all cost for servicing and installation required on the tank and pump. The tank and pump are to be installed at 900 Woito Station Rd, Pembroke, Ontario, K8A 6W5.
8. [bookmark: _GoBack]The OVWRC requests pricing to supply clear diesel fuel to a rental tank (see #7) at the OVWRC site; 900 Woito Station Rd, Pembroke, Ontario, K8A 6W5. Prices quoted should be expressed as a cents/litre markup/discount based on the Ottawa Terminal rack price for ULS#1 and ULS#2 Diesel. The markup/discount is to include all fees for service and delivery and be expressed net of HST, federal and provincial gas taxes. For reference, in 2020 the OVWRC purchased 73,757 litres of clear diesel and required weekly fill ups. 

9. The OVWRC requests pricing for the rental of a 4510 litre (or approximately the same size), double walled, vacuumed sealed, above ground tank and pump for colored diesel fuel. Prices quoted may be expressed as a monthly fee or a per litre charge net of HST (for reference, in 2020 the OVWRC purchased 88,207 litres of colored diesel). The rental charge is to include all cost for servicing and installation required on the tank and pump. The tank and pump are to be installed at 900 Woito Station Rd, Pembroke, Ontario, K8A 6W5.
10. The OVWRC requests pricing to supply colored diesel fuel to a rental tank (see #9) at the OVWRC site; 900 Woito Station Rd, Pembroke, Ontario, K8A 6W5. Prices quoted should be expressed as a cents/litre markup/discount based on the Ottawa Terminal rack price for ULS#1 and ULS#2 Diesel. The markup/discount is to include all fees for service and delivery and be expressed net of HST, federal and provincial gas taxes. For reference, in 2020 the OVWRC purchased 88,287 litres of clear diesel and required weekly fill ups.
Thank you for your interest.  Please submit any questions you may have to:

[bookmark: _MailAutoSig]Kristy Williams
Administrative Clerk
Ottawa Valley Waste Recovery Centre
Tel: 613-735-7537 ext. 226
Fax: 613-735-1837
kwilliams@ovwrc.com
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